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S6:1) IUBND-VHTT
VIv dang ky va su dung ehfr ky s6 chuyen
dung Chinh phu cho vien chile thuoc q~

CONGHOAxAHOlcmJNGHiA VIETNAM. . .
DQc I~p - T\f do - H~nh phuc

Ba Dinh, ngay~&, thdng 01 ndm 2024

Kinh giri:
- Phong Giao due va Dao tao quan;
- Trung tam Giao due nghe nghiep, giao due thuong xuyen
- Trung tam Van hoa Thong tin va ThS thao Ba Dinh
- Cac tnrong Mfun non, Ti@uhoc, THCS thuoc qu~.

Ngay 26110/2023, UBND quan da ban hanh Cong van s6 2039/UBND-VHTT
v@viec dAymanh c~p va sir dung chir ky s6 chuyen dung Chinh phu cho can bQ,cong

, .
chirc, vien chirc cac dan vi SlJnghiep, tnrong Mam non, Tieu hoc, THCS thuoc quan,
thea do triSn khai dang Icy c~p chfr Icy s6 chuyen dung Chinh phu cho 100% can bQ,cong
chirc, vien chirc cua don vi va bao cao UBND quan wac ngay 5/1112023.

Tuy nhien, toi thm diSrnhi~n ~i, thea t6ng hQPcua Phong Van hoa va Thong tin
rom nh~ duqc bao cao Clla3 dan vi: TH Kim D6ng, TH Thanh Cong B, TIl Phan Chu
T~ UBND qu~ Ba Dinh yeu c~u cac dan vi nghiero ruc thlJChi~n cac nQidung sau:

1. Phong Giao d\lc va Dao ~o
- Chu tri, huang d§n don d6c cac wang Mfun non, TiSu hQc,TIlCS thuQcqu~

thvc hi~n dang Icy c§.pchfr Icy s6 chuyen dUngChinh phu cho 100% can bQ,cong chilc,
vien chilc Clladan vi. Sir d\lllg chfr Icy s6 chuyen dUngChinh phu trong cac lo:;ti hinhgiao
dich di~n,illph\lc Vl) quan ly, di@uhanh, xU ly cong vi~c va cung c~p dich Vl) cong tIVc
tuySn, sfu1sang tham gia cac h~ th6ng dUngchung cua Thanh ph6.

-T6ng hgp bao cao kSt qua thlJChi~n cua cac don vi va bao cao UBND qu~ kSt
qua th\Ic hi~n kern thea biSu th6ng ke wac ngay 12/0112024 (qua phong Van h6a va
Thong tin t6ng Iu;rp chung).

2. Cac trU'OngMAm non, Ti~u hQc,Trung hQccoosO-thuQc qu~n

TriSnkhai dang Icy chu IcY s6,chuyen dUngChinh phu cho 100% can bQ,c6~g chilc,
vien chilc cua dan vi (Huang d§n dang kY c~p chUng thu s6 cho ca nhan dinh kern), bao
cao UBND q~ truac ngay 10/0112024 (quaphOng Giao d"?lCva Dao tc;zo).

- Luu y: cong van cion vj ciJ nght C?lC ChUng th1!cs6 va Bao mgt thong tin, Ban
Ca yk Chinh phil ccip chUng thu s6gin kem vJphong Giao d?lC va Dao ttJo lam tai li¢u
kidm chUng.

-----~-- ----
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3. Trung tim GiAo due ngh~ nghi~p, giao due tbuirng xuyen; Trung tam Van
hea Thong tin va Th~ thao Ba Dinh

Tri&t khai dang kY chit kY sA chuyen dung Chinh phn cho 1000/0 canbQ, vien chirc

cua don vi (Huang dful dang kY clp chimg thir sa cho ca nhan dinh kern), boo cao UBND
q1$1 trWc ngay 1210112024.

UBND quan Ba Dinh yeu cAu cac don vi nghiem tuc tri~n khai thuc hien
d' b' .1.. dA /am ao tien Q..

ND'inh~n:
- Nlnr treu;
- D/c Chu tich UBND quan;
- Cac D/c Ph6 CTUBND qu~
- Van phong HDND va UBND;
- Luu VT, VHTT. -



- ----- -
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OOONGDAN "cAP cmJNG TOO so CHO cA NHAN"
(Gmlin 2)

Chi danh cho Co quan, tf, chuc sau khi di dang nhip thitnb cong vito h~ thBng.

Buec 1:

Nh§n vao ID\lC "BANG men KHItN" vel chon tiSp IDl,lC ''DANG KY DICD
VV"

-----
-:;,\"::"C'fl) c L1.,'H"'~~ ilf '~'~ L,Tr •• \.~t:/,· .. I '1=', r-,-".l'l, 'j "':'-j~{l~Lt'J'lt"J

QUAM IiTKOHG11N

BANGDIEUKHltN

OANG.KY DICH VI) 'AD CAll, THONG it

"Iffl:'v,t,.__
._ ..Ii
f~/<I;:,

r ;I •
r ,

BU'cYc2:

Nhfut vao hinh anh phia ben phai cua dich vu "OI-Danh sach d~ ngh] cAp moo
chirng thu s6 cho ca nhan" (y cQt "chuin b] hA sa"

Bmrc 3:

Nhap thong tin cua cong van d8 nghi cip chimg thu s3 cho ca nhan va thong tin
ngiroi tiSp nhan chimg thu s3.

Cac 0 co diu sao (*) se phai nh~p vao, khong diroc d8 tr3ng.
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MW HO sa TJIlIC TUvtN ·CAP CHONG THU' 86 CHO CA NHAN"

CQIICHilAxiHQI CHOIIGIIlA ~T IlAM
~ lIP•T"do·HfIIIIpIIk

rHt~d_Iin_:- -. 54 CMMOITIMCCCO/IttcIIlfu ~
~YlnH6t -'1GO:m~

1IPJcip:_* -, r:NGlc..;""=-: * -.
J [mOlm20 _ ~'YT

~Qft_-_~~:. --,~".~* r~~*~aw~,~~~w~~~.~· ___~~_oo_. ,_, J I 09l16,~21 _"_, ,,,_,, ,__.J 1_~~gmall~, _1

BU'ae 4: Nhip danh sach thong tin eft nhin cin cip clnmg thir sB
Nh~n vao nut "Them eft nhan".
M9t khung nhap thong tin hi~n thi n6i len tren trang hien tai.

1.S4 .... Yl denlldell 41nO Ilf:0 .obm:

BU'ac 5: Nhip thong tin cua Cftnhin cin cip chtmg thu sA vao khung nhip
thong tin hi~n th]: , ,
- BmYC5.1: Nhap dia chi thu dien illcong vu (email) cua ca nhan can dang ky dip
chimg thu sA va nhfut vao nut "Kifun tra thong tin thue bao va danh sach chung
thir sB hi~n co".

Themmal J(

f ,~.. ' •• ft(' .:~' .~ n J 'r • IJ

GIllchIi:
(1) f)1~chI h~ fhv eliil cil nhlndu-pec:.JPb6f ca quailnh~IliIdt (IIhCltrll stl IfIInI1 ese d/a chllhu ~n ttl' gIIl,'I. yahoo. halmal!...),
(2)Tlnll/Thlnhpll6 ella CCfqtJ,n.,d chile. ~ nhM cOnq ,k.
(3) N€u 1'IM b.wmuoo t1angf.j sit tI!mg 51'"PKI lhi trlin thOng Ifnnham~ ..~ th6ng (Viel1.el. ViNphone.MobilotJe); Thuebaamuoo ahvyin.ot1~nvsli'dVngsang
5'''' PKJ ki /!ifU "cs"(v( d~:Vlerwlcs). Nfu Ic/I6ng t1lngkf sd'd{mgIhI b6 rl6ll9.
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- Bwc 5.2:

• Truong hq.p 1: NSu email da dang kY chimg thu s6 tnroc day, se hi8n thi
thong bao "Thue bao di tAn t"i trong h~ thang" va thong tin ca nhan se tv
dQng diSn vao khung nhdp.

•

Dta chi tit.. cfit.lIIc6ng V\I (1) •I il:Ul!JUYeI\Van@gOV.VII ]

• 'I'rmmg hQ'P2: NSu email chua tirng dang kY chimg thu s6, se hiSn thi
thong bao "Thue bao moo" va co qnan, t6 chirc nhap thong tin cua ca nhan
vao khung .

•
• Truong hQ'P3: NSu email da dang kY clnrng thu s6 tnroc day, nhung thuoc

co quan, t3 clnrc khac cac cc quan, t3 chirc dang quan ly, se biSn thi thong
bao ..Email di tAn t"i c1CO'quan, tA clnrc khdng thuqc danh sach dUQ'c
cip quy~n ding kj".CO'quan, t3 chirc phai nhap email khac.

•

DJachi tltU' dltn litc6n9 Y\I (1) •
[ nguyentbiboa.bd@gOv.vn ]

~ EmaillifoDlfiacfqUllt.t.chli.CkIliftg til.danhdeh 'life cip quyo fing lit

• N~u khong co "CO' quan, tA chuc cong tac" d8 chQn thi di thfutg t6i chirc
nang "Danh sach cay tA chuc" dS them 1 cO'quan, t3 chuc, rAi quay
l~i BucYc1 d8 nQP l~i h&sO'.

- BucYC5.3:

NSu thong tin dang kY co dang Icy SIMPKI thi chQn nha m~g trong ml,lC"SlM
PKI (3)".

• NSu su dl,lDgs5 di~n tho~i (da Gang Icy 0 buO'c 5.1) thi chQn vao 0
vuong "Chuy~n sA".
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• NSu su dung s6 di~n thoai moi thi khong chon VaG 0 vuong nay.

MobiFofte

- BtrcYc5.4:
Nh~n VaG nut "LIlU l,i" d~ hru lai thong tin ca nhan.

Thong tin ca nhan vita dang kY se hiSn thi 0 hang danh sach.

Sau khi nhdp xong thong tin mdt cclnhdn, .quay lai BU'uc 4 dd ti-Jptuc them ca
nhdn tiJp thea (nJu co).

NJu xong danh sach thi di tiJp Blruc 6.

Btro-e 6:

NSu thong tin ca nhdn dii ~~p khong chinh xac, ck chinh sica, thi nhan vao hinh

cay but mau xanb dtrong fZ' tai thong tin do.

Se hiSn thi khung chinh sua thong tin, nrong nr nhu khung nhap them moi 0 Biroc
5.

[

111 ..ttoam....~.Th·1 .i2·lf011.<9 e< IQ'·931t4938~19;22/jD612018i IhOO..,...'" ,u" I" ;illQllYen I a. HOMO Bl RIa-,br@goY.yn

_~. _l_
Btro-e 7:

NSu mu6n xoa thong tin ca nhan thi nh~ VaG hinh thung rae mau do tm .
BU'o-e8:

Nhap d~y du cac thong tin va chon vao 0 vuong "Cam k~t nbfrng nqi dung dang
Icy dung vO'ikhai bao cua don vi.".
Sau do, nhk vao nut "Btro-e ti~p".
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1]
l

GIll thoi:.

JfI(i'nC) IIIriJngiIIOn_g'lII c:6 diu *IiWtboiOc _-'C

(I)OjaClil!® IW eM d *n dWc•• ar_ .. iMnlc ttil6ntw dIInt c:icclll CIi__ iii..... pIIoo. boINLj,
(2) T~ pM cola COqu .... t6CIIok,cinIIIii c6ag Ik
1') Hlv TIiIi 1»0 rmm ditI9 t;litdvna SlYPntlli4ila~ lin nh6... no "1IIOno'(Vlellei,Yluphooe,MaIIH_1. 1W
kt ~"'cs' (Vrdu:Yle1IdIes). Nfu IdI6ng diftg kr,si dllno till bOl(6ng.
(I) 04f.¥lW 8~Qu50 phbno. B4 Cling... 10 IIgofig110 IingulJldlingd'ItIcie t3 dloit caJ~;
~ . ~:'",.~'~-

Butrc 9:

Tai van ban d8 nghi clp clnrng thu s3 cho ca nhan co xac nhan cua co quan, t8
chirc quan ly tnrc tiSp:

II-~·*-;;j"J'
- BucYC 9.1: N~u chua co van ban dS nghi thi:

Nh§n vao nUt "Xuit file don ding ky-" se hi~n thi dan d§ nh~p & cae buac
tren ra file PDF.
Nhfin V30 nut "Xuit fileWord" se hi~n tbi dan da nh~p & cac buac tren ra
file Word.
N~u nQi dung dan khong chinh xac thi nhfin vao nut "sUa l,i dan ding ky-"

I ..

Cii: ~ flillIII: doc pdI .__,.,...,.-

Duoot ~ ~.: 35MB

•

•

•
- BU'cYC 9.2: Nhfin vao nut "Tai vin ban <Ii kj" d~ dua file cong van len tren nay.

- Btr6'c 9.3:

• Nhfin vao nut ''Nqp hi. so-" d~ gUi h8 so cho C\lC ChUng thl,lc sAva Bao m~t
thong tin. HA sa d§ hoan cit va & tr~g thai "HA so chb ti~p nh~>:>.
N~u nhfin vao nut "LU'U l,i va nqp sau", hA sa d§ nh~p se duQ'clUll l~i va &
tr~g thai "DI}' thao".

•

Trang hiJn thi se ai t6'i m¥c "Danh stich ha sO''' va hiin thi h6 sa wa nf)p.
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